


DESCRIPTORS 







Preface 



This manual explains the use of forms and techniq ues neffl^^S Jl 
prepare information for the IMC-HCY information^^Igval system. An 
abstract must be prepared for each Individual item acquired by the Gen^fll 




muaaaa/te the Basic Indexing and Retrieval System (SIRS) now being 



E^^MfejM booklet is the result of what has heen learnedTro^te in 
^KiSBflL^Wver 3500 abstracts of audio-visual materials, curriculum 



Mmatgri alSy professional documents, educational equipment, and journal 
^^^pature. It also contains passages from the SEIMC Guidelines for 
Abstracting and Indexing Professional Literature and Instructional 



Materials. 

Other manuals are available: IMC*HCY Library Procedures Manual ;^ 
Keypunching >tonual;^ pata m^&tsztos^^m. v' ^ the over-^arw^ 
"ReglgnM^^formatl^raGentj^^^^^ in Small Librar^^ga^H^^ 






^ Vi nsjonhall^i^BtQhn aF . B IRS : A^-SystleWo^Gaigl Purpose q^^g^jf 
_ Big ^^MttotgKceptional Children Information Cent^ 






Abstracting is art of ^gnnaM^ro content^^fetterwworlg^- 
our purposes this iriM^^^^ul^Jal aids, curriculum oateri*^^ 
professional documents, educational equigliat and journal literature. E 
The two primary purposes of our abstracts are to provide information^t^ 
will assist the user in deciding whether to e ^ne^he,Qr iginal item. anj^T 
provide data for the computer programs to extract descriptive terms for ol^l 
information retrieval system. 

While there are many types of abstracts, TICA-3I a selective type of 
abstract is best suited for our needs, since it anphasizes information of 
interest to particular groups of the IMC's clientele. 

Although the preparation of a good abstract demands abilities of a h: 
order, it can constitute excellent training for whatever field the studenl 
to enter ♦ For 





the lEaECTS^IM^ S^fflSWEl^e^gfcs uM^^^^ ^ 
(3) SHllMt^roui^^^aR ttggos]^ 

The next naragraphadesci^ibes the contents of the doc urn efiEgi^^tiS gi per^^jfifc 



subjects covered ^ afSsBiSS HgSethods used and conclusions drawn* The abstrac^% 
should use as man^ B ^rEeslgM^B erence mat eri aJJsKsMarj^yai lable , incl ^^^^ 
publisher's cl^M^^^g^i^M^^^ur es , manuf I^^^^^^^prature , manualff^^ 
the item itself. CarTlsSouMigtM^en, howe\^^^^gb quote directly from ^y 
Eterature, but rather to express the information in the abstractor's owt^M^s^ 
^eful in gathering information is the book jacket which sometimes gives - 
Qrtinent account of the document • The table of contents with a sentencf ^^^ ^ 
about each major heading can help in furnishing the required balance f oritl^ 



abstract* Also helpful are any summaries at the ends of chapters or at the^^^^p's: 
conclusion. Check the beginning of each chapter or sectixME^ impoi ^raE ^ 
information, usually designated by one of the following: 

A. Boldface (heavy type) Conclusion 

B. Abstract 

C- Summary F. has^mS 

A final pffSgfSpft fHSSlH be the author's and uot hW^VS^^MSt S^§, 
It may ^EsttB^fl^ author's speci f i c«aiiPswersa£^a^^ 

^j ^Bp^g^^^dCS^a tisions . T MtSBSMSSSSSsh on Id a Iway s^^ iaktrsMr ^ ^^i^p X 
^^ ^^^^ ^rdsHwsuchi as "excellent," " ifflBS^B^ an dyyiho i^reCT 
^j^jghl^^^ ^ ^^lgL ons or imp licatio fl§igl:3^gaif^K51^&3BS1^^^ 
TO^reR g gSuTO^M ^yfiii llfigttKHS ^ _ 
abstractor, it can also be a block to ] f^^f i y1 f^^^FM^y ^wsS^Bassi^^ 






peruse t^^^Blgaga^^^p^^BapjaBg^^ 
notes . TH^ ^t^gMiggatjRgemn^^ 
be avoided Is^^pJimygTerc^ 

*'This article," "It ITOi^^^ro^^^^^^^^^^Bgaflap^^.»^r^^ 




leheiCkedi 



— PRINT o sLMjK mm^vommm^M 

Date - WJW/M 



Id^^^fergm^l^^^gSSlredj^^ Shew 



Obtain All» In1R^m5a^tB£oM]^M^s aa^ 
FIELD 1 



FIELD 2 



FIELD 3 
FIELD 4 
FIELD 5 



★A-V 1409 
★CATEGORY HH 
*HCy-IMC 



♦CONTENT. Specific instructions ¥omx>m^i^^mka^B^^^sual Ab^^^^j^^ 
listed on the reverse side BMaMfonq 

FIELD 10 *DESeRIPrORS , on separate sheet. 



rABsiTRAcroRiaiGiriHi 



§2501 



Attach all i tjro jatfdj stNapawggethigri 
ir~ApfgamMForm1 

fS^B^^^i^BaFglM 




n^joutg^abs t rac t should contain the following information: 

Xhj^E^t name SWlHS^ item and ^he type of equipment, (e*g*, AudiS g^^^ 
tape recordW) * 




The physical description of the item including the size, weight, col^^ 
^^^yg h^^^hd/ or d^ffl^5rluJiwsHSu# not be technical in nature and ne^ 
inotabe extremely det ai^gd^ / ^ 

TheYgehT ^^lWffdl specif ic uses of the item including which curricula^: 



area(s), disability area (s)" and grade levels it was intended or could 
used for. 

For additional information see page 33 of the SEIMC Guidelines for 
Abstracting and Indexing Professional Literature and Instructional Mat ^ri^^ 

Consult the Publishers File for the vendors brochures and llterati^S 
on this item. 






^^^^ ^^g^ Offtg^^^CT^^M i SS^^ p up i 1 * s 





i^^Utmig>^ ^ad or for those dvs^jm^JS^dWi^mp 

B^^anrdSgEeach version co^^^yi^^^^^^^^^^^^^^^^^^^^^^^^g^g^^^g 
^^^^^^Bd later for t es t ii^^^ ^s^^SE^lEI^^|^^^g^ggygn^6^^y l^fc^ 
^wmSttm^s for the twelve revi^^^ ^g^^ ffl^^u^ik^E OR^^Sfeij^i^^^E^^ 
The pupils record their responses with a greaseSsggyfeewca jm^ 

can be wi pWdmf $^mixE&S imtmord the first band o^ ^afeA^^^L^i^M l^glg^ 
filmstrip narration and sound effects. The 12 t es t^s^ ^git^ 
different order on t^ ^^S^ndBnaTORffiaBgia^Jft^ 
which contains one ^ ^^^unja >:€aMBffl.^^ ya^^^^M^^Mg^^ 
there is a^ro^ 3grol3j(^aWehi^en^^ 






Ob t ^lgj^^g format ion fq^ ^ffll^^^ rpm the Shelflist lEgiB^ ^^K 





mm 



^t^Sctfe^^s^manual and format usiid) , Kducationai and i r\M Mk^S^^^^ ^^^^^ 
pWSMsSM^Mt' and/or ^^^^^ ^^^B^^p ch it i s ^^M^ ^^ ^^^P E^ll^^^Btea 

Pay particular at^te ntiLan to ty pj^g^zg ^^d^Syj^i^ for ^ p^i^fci gj^^ 

^einj^ children. 

For additional information see pages 20-23 ot the SEIMC Guidelin ^B^K 
^stracting and Indexing Professional Literature and Instructional Materj aS 
Consult the Publishers File for the vendors brochures and literat^^S^^ 
ISis item* 




Utn_ 




realistically for adult life. 

^ The guide is organized in terms of grade |^ ^l^B^ffi^i^^ ^jggi@ii ^^ 
junior high, senior high. The curriculum for eac^^^ ^^^^^rj^igauna ^^^ i 
problems which the child must handle both in chi IdhoodggHa^ra ^TO^^^Ml^^ 
subject areas were designated as: citizenship, home and^^mttb^^^^^L mm^mi i 
recreation, mmn- ni.cation^ safety, food, clothing, health, an d^^^^^^^^B 
adequacy, for ^Bt^^ffl ect area. The guide outlines the ob jectivl^m ^^^ S 
presentation, conten^and suggested activities. It provides some prMW^S^E 
hints to the teacher and a brief description of the child, and concludes 
supplying lists of basic curriculum materials and supplementary materials £<| 
the different grade divisions. 








and 



^^^^^^^^SKpns for furldfrerai^i: 



X2) nfflfieCTa^re^a^MgSLtasg^^ 
types of sta^i^H ^MWn alyses, andB^gfej^ 
and (5) specif^^cgftvcaJusions , impll^^^^ 
esearch, 

IrOGRAM descriptions and Ami N I S TR AW\ ffiMREHMB^S r^ t s should coj^^^^ 
ro^ ^glTO^^P f the probram and ..identi Cic^a ^r^^BE i^atarRet publicat g55g :^ -_ 
>:esw>:ift^&ci a I teachers and other^persot^Blreiut^ronbers of class^SSg^^ 
rtamjem]?^^ , (3) means o igsjrggeW edMme o iflMet^^ ^^^^ 

^M^^^^^^^^of conintumAt^^ra^^M^n or ^l^^ty eirmmfS^ M^^ ^^X 
ynethods TOiMM^^^ r c o m e mx:oJ^Ws^aLndm(&B:o da t e pro g r e s s of the progiimTOitfi 
Rxi ^t ed ch^g^^^ future^^^^^^^^^^^^^^^^^^^^^^B^^^^^^^B^^^ 
^^^sions ^oi^fvariuations ygfef^ ^m ^g^^ E^l^gi genesis^^ ^^ ^K ^^ 

ll^^a^^M^^ffi^ see pag^ B^M^ f lEH^a EffiiM^ro fflBBa ^ 
^^^M^ ^fta^ffl^sional llTO^W SiIMiMWCffia[^S^ ai5?1g^^ 





the GeMTl^WtrrttTg^n^^^ ^^Sl^^sQ^nBasi^ 
between 5-10 years) TOfaataiCesMtam^^ 
spontaneity between chi Id^^Bgexand m^^gAijJmia^ 

pencil tests, copy forms 5 incompll^^B^^ ^BL^ lfiam^ 

Part III gives a specific picture^^^ealcl^^^^^^^^^ 10 years; ^MBI^^^fe ^^ 
is addressed to the relationships bet^^^^^^^^^^^^cators, arTdShg affi^Lr 
for them to be broughtfltgigSthSr to look at the child as hgyig^ffidinQM^ ^ro 
want him fiCTTO 




Appendices give det^ai'lis of tables and basic data regarding subj^cta^j^g>£ 
and group d i f f erf S^ie^B g&H SRggcgff^^ samples of test r^jt^^HE^^E^ 







^^^^MgKifgtaument ♦ Give a^^^S^tu^v s Ic a8gte^SB:^dBiBgTBii^ 

color, how packaged and the use of any knobs and dials. This should n ogbrg^fci, f 
technical in nature and need not be extremely detailed. Educational or in ^^JsitL . 
level and applicable content areas for vhich it is intended by the manu f ac Sigefe, 
For which disability areas (if any) it was intended and pertinent grade le ^^^_ 
if noted* Also Apte any prepared materials that come with the item, or whg g^ft 
you make your own. If this information is not supplied, please note. J ^^^ - 
For additional information see pages 29-30 of the SEIMC Guidelines 1^^^- 
K^^^fc ttng and Indexing Professional Literature and Instructional Materiafi^ 

Consult the Publishers ^CT Eor the vendors brochures and literaturj 
on this item. 





and V* P* Moone^)J ^20gfffii|Lya S^iil 

i^igafiS^SLB^ ^^g^^ ; 45fp|Ll:8li^lc 

p3 1/3 rpm) g^^Ql^^SgfcsjDgggaiT^^ 
|are stored in 2^^@lBggKj Cs^BN^Mftg^^ 

The stress o f ^RSEgaRTd^jasal^ _ 
|.nvolves re cgBam mslyg ^t^aS^^ ^^^^ 

Svocal and moS^gc^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^aM^ 
accesses > Als^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^g^^ 



ai^uallv ^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^ 

^^ire the child to read of^^Wit^^^^^^^^^^^^^^^^^^^^^^^^^g^^^^_ 
B]ro.dren iTerjggtfi e^ 
KsBM^lfr SagtoTOtreimejLgglB^ 

jeai nSigSKaigga^ 

gKr^epagtiggrfS^fil^a 






Ing^Eishgarsja^secondjlian^ 




FIELD 2 ^JOURNAL ARTICLE TIlB ^M^^^^f Reslde^mm^Past. Present, 
Future 




FIELD 3 *TITLE OF MagA^^MHentalfR^TOitlon 



FIELD 4 



TISSUE DATE 




Ko lume # issue # 




^CONTENT. Spegifijatost^r^^ 
^LgiytiaKQnMtheareve^^ 



FIELD 10 ^DE&GtOa sroRi^^ 



Jau rnal abstracts a re^ 













£p:t or jFannz^z= ^ 


















l^pcs of s p eel al Stjeacfcer s and other personnel and njumbiejrfeof classes or sttfde^s^ 




ivolved, (3) means or suggested means of carrying out the program, i no IffdMg i ia ^^^ _ 
^rt of comnunity participation or publicity efforts, (4) special methods u^d 
^ercome problems, and (5) to date progress of the program with expected chQr^j in 
yture plans, or, if the program has been completed, conclusions or evaluat ing 




g the program's effectiveness. 

KlEERENCE PROCEEDINGS and ^^^^^^^^^^^^^^^^^^^^^^^^^^ 

TOBlfers and titles of individual paWgri^ ^Sfc5^^ ^^B^E^^@r ^^BaM ^ ]^ri^^ 



^^^^^^ |!ect areas istfflMWblldirscW 

^^^gg^ional infSmat aapliSMWge^ 






The goal of the institution is the maximum^gMt^^ gj^^ ^i%liSlIw ^R _ 
independ^g TO Ha iRi^^St^rn ^^^ , Res ig^^fflW^e^tatej^^TO ^K 

a well-trained staff and an environment which res emb le8g cx)«^nj^^Lpfe 
than a sterile atmosphere. It must incorporate a school pro igrjaBiaal gM^^^TOE^ 
programs such as psychiatry, neurology and other medical proj^r ^^^guturj^ fe^ 
emphasis will encourage institutions of smaller population to be formed=i^fc 
well as programs of extramural activities, or part-time and short-sta^^^E_-L 
hospitalization, and formalized affiliations with other community res^^ ^L^ 




add i t i on aifej igsao&tt as^ 





vision readers, thls^edlj^i^iiy^afi 

PRESCHOOL, PRIMAR^ESSENTARY, JUNIOR, SECOND^ ^^^lM^^^ffi ADULTS . 




